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l. OO0mue noJIoKeHust
Hacrosimee mosokeHre MO y4eTy MUKPOMOBPEXKICHHH (MHUKPOTpaBM) paOOTHUKOB (masnee -
[Tonoxenue) pa3paboTaHO B LIEISIX OKa3aHMs COJACHCTBUS pabOTOAATENsIM B HCIIOJIHEHUH TpeOOBaHUM
crateit 214, 216, 226 pasmena X TpymoBoro komekca Poccuiickoit ®eneparuu (CobOpanue
3akoHoaarenbcTBa Poccuiickoit denepanuu, 2002, Nel, cr. 3; 2021, Ne27, ct. 5139), Ilpukazom
MuHucTepcTBa Tpy/ia U colaibHON 3amuThl Poccuiickoit @eaepannu ot 15 centsadps 2021 rona «O6
MHUKPONOBPEXKICHUNA (MHUKPOTpaBM) PpaOOTHHKOB», COBEPIICHCTBOBAHHS BHYTPEHHUX IPOLIECCOB
yIpaBJIEHUS OXPaHOM TpyZAa B OpraHU3alluK, IPEAYIPEXkIECHHUs IPOU3BOACTBEHHOIO TpaBMaTU3Ma U He
coJepKar 00s3aTeIbHBIX TPEOOBAHHIA.
1.1. Yder MUKpOTIOBPEXKACHHH (MUKPOTpPaBM) paOOTHUKOB PEKOMEHIYETCSl OCYIIECTBIISITh
MOCPEICTBOM cOOpa U perucTpanuy HHPOPMALUU O MUKPOTIOBPEKACHUAX (MUKPOTpaBMax).
Y4yer MHUKpPONOBPEXICHUH (MUKPOTpPaBM) paOOTHUKOB IO3BOJMT pabOTOJATENI0 IOBBICUTH
3 PEKTUBHOCTh B MPOBEJCHUM CHCTEMHBIX MEPOIPHUATUH IO YIPAaBICHUIO MPO(ECCHOHATBHBIMU
pUCKaMHM, CBSI3aHHBIX C BBIABJICHHEM OINACHOCTEH, OLEHKOW W CHMKEHHEM YpOBHEH
pohecCuOHANBHBIX PUCKOB, 00E€CIICUEHNH YIYULIEHHUS YCIOBUN U OXPaHbI TPY/a.
Yuer MHKpONOBPEXKACHUH (MHMKpOTpaBM) paOOTHHKOB OCYLIECTBIIsieTCSl  paboTopareneM
CaMOCTOSITENIbHO UCXOJ U3 CHEUM(PUKU CBOEH AEATEIbHOCTHU, JTOCTHKEHUN COBPEMEHHOW HayKH
Y HAWIYYILIMX HPaKTUK, IPUHATHIX Ha ceOst 0053aTeNbCTB.
1.2. B mpemsax ywyera M paccMOTpPEHMsI OOCTOSITEAbCTB W IPHYUH, IPHUBEIIINX
K BO3HUKHOBEHHUIO  MHKpPOIOBPEKICHUM (MHKPOTpaBM) paOOTHUKOB, MPEAYHNPEKICHUSI
IPOM3BOJICTBEHHOTO TPaBMaTU3Ma, pab0TOAATENI0 PEKOMEHIYETCS:
YTBEPAUTH MOPSIOK YUETa MUKPOIIOBPEXKIEHUIN (MUKPOTPaBM) paOOTHHUKOB;
- OpraHu3oBaTh O3HAKOMIIEHHE [JOJDKHOCTHBIX JIMI[ C TOPSJIKOM YydeTa MHUKPOIOBPEXKICHHH
(MUKpOTpaBM) pabOTHHKOB;
- OpraHu3oBaTh HH(GOPMHPOBaHUE PAOOTHUKOB O ACUCTBUSAX NPU MOITYYEHUU MUKPOIIOBPEKICHUS
(MHUKpOTpaBMBbl);
- OpraHu30BaTh  pPAacCMOTpPEHUE  OOCTOSITENLCTB,  BBIABJIEHHWE  IPHUYMH, [PUBOJSAIIUX
K MHUKPOHOBPEXKICHUAM (MUKPOTpaBMaM) paOOTHUKOB, M (DUKCALIUIO PE3yIbTaTOB PACCMOTPEHMS
B CmpaBke O paccMOTpPEHUU OOCTOATENbCTB W MPUYMH, HPUBEAUIMX K BO3HUKHOBEHHIO
MHUKPONOBPEXJICHUS (MHKPOTpaBMbl) pabOTHMKA WJIM HHOM OINpEAETIeHHOM palboToaaresneM
JIOKYMEHTE, CojepXKallleM, B TOM 4YHCIIE PEKOMEHIyeMble CBeIeHUs, OoTpaxeHHble B CrpaBke
0 PacCMOTPEHHUU OOCTOSTENBCTB M MPUUYUH, NPUBEAIINX K BO3HUKHOBEHUIO MHKPOIOBPEXKACHUS
(MHKpOTpaBMbI) paboTHUKA (1anee - CripaBka);
- o0ecreunTh JOCTYNHOCTh B OpPraHM3allMU (CTPYKTYPHBIX Hoapa3zaeneHusx) Onanka CrnpaBku B
AJIEKTPOHHOM BHJI€ WK Ha OYMa>KHOM HOCHTEIIE;
- OpPraHU30BaTh PErUCTPALMIO TPOUCHIEIIINX MUKPOTIOBPEXIeHUH (MUKpOoTpaBM) B XKypHaie ydera
MHUKPONOBPEXICHUNA (MHKPOTpaBM) paOOTHHKOB WJIM HWHOM OINpEAEIeHHOM paboToaareneM
JIOKYMEHTE, COJIEprKallleM, B TOM YHCIie PeKOMEHIyeMble CBEACHMsI, OTpakeHHbIe B JKypHaie yuyeTa
MHUKPONOBPEXICHNUS (MUKPOTpaBM) pabOTHUKOB (fainee - JKypHain);
- YCTAaHOBUTH MECTO M CpOoKM xpaHeHus Cnpasku n JXXypHanma. PEKOMEHI0OBaHHBIN CPOK XpaHEHUs
Cnpasku n XypHaina cocrasiser He MeHee | rofa.
1.3. CocraBnenne CrpaBku u BeneHue JKypHaia MOXKET OCYIIECTBISATHCS B JJIEKTPOHHOM
BUJIE C MCIIOJB30BAaHHEM DJICKTPOHHOH MOAMUCH WIM JII000ro Jpyroro crnocoba B COOTBETCTBUU
¢ 3akoHoAaTeNbcTBOM Poccuiickoit denepanuu, MO3BOJSIONET0 HACHTH(GHUIIMPOBATH JUYHOCTH
paboTHuKa, cocraBuiIero CripaBKy U oCyIlIecTBIsoIero BeaeHue JKypHana.

2. Ilopsaok yuyeTa MUKPONOBPesKAeHUH (MUKPOTPaBM)

2.1. OcHOBaHHWEM IS PETUCTpAIlMd MHUKPOIIOBPEKACHHUS (MUKPOTPAaBMbI) PAaOOTHHKA W
paccMOTpeHHsT 00CTOATENBCTB U MPUYWH, IPUBEIIINX K €r0 BOSHUKHOBEHHIO, SIBIISICTCS OOpaleHne
MOCTPAJIABILET0 K CBOEMY HEMOCPEACTBEHHOMY WJIH BBIIIECTOSALIEMY PYKOBOIUTEIIO, PA0OTOIATEIIO
(ero mpencTaBUTENO) (Faee - OTIOBEIIAeMOE JIUIIO).

[TIpu oOpaieHuy MOCTPagaBIIETO K MEAWIIMHCKOMY PaOOTHUKY OpraHU3alliH, IOCICTHEMY
PEKOMEHTyeTCs1 COOOIIATh O MUKPOTIOBPEKAECHUH (MUKPOTpPaBME) paOOTHHUKA OMTOBEIIAEMOMY JIHILY.

2.2. OrmoBemaemMoMy JIMIly TOCJIE  TOJYyYEHHS HUHPOPMAIMM O MHKPOIIOBPEKACHUH

(MUKpOTpaBMe) pabOTHHMKAa PEKOMEHAYETCs yOeauThCcs B TOM, YTO ITOCTPAJaBIIEeMy OKa3aHa
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Heo0XoauMast TepBast MOMOIIb U (WJIN) MEIUIIMHCKAsT TIOMOIIb.

2.3. OmnosemaeMoMy JIMIy PEKOMEHAYETCS He3aMeAJUTENbHO HMH(OPMUPOBATh JIIOOBIM
00IIEOCTYITHBIM CIIOCOOOM CHENMAIICTA IO OXPaHe TPY/ia MITH JIUI0, HA3HAYCHHOE OTBETCTBEHHBIM 32
opraHu3aiuio paboThl 10 OXpaHe Tpyla IpHKa3oM (pacropskeHueM) padoronpaTeis, UM JPyroro
YIIOJIHOMOYEHHOTO  paboTrojgareneM  paboTHUKa  (majmee - yINOJHOMOYEHHOE  JIUIIO), O
MHUKPOIIOBPEKACHUH (MUKPOTPaBME) paOOTHHUKA.

[Tpu nHPOPMUPOBAHUH YIIOITHOMOYEHHOTO JIMIIA CJIEIYET COOOIIATh:

- (haMHIIuIO, UM, OTYECTBO (IIPU HAJIMYMH) ITOCTPAJaBIIEro pabOTHHUKA, JOKHOCTh, CTPYKTYpPHOE
I10JIpa3/IENICHUE;

- MECTO, JaTy U BpeMs MOIy4eHUs] paOOTHUKOM MHUKPOIOBPEXKACHUS (MUKPOTPABMBI);

- Xapakrep (OIMCaHue) MUKPOTPABMBI,

- KpaTtkyro HH(popMmanuio 00 00CTOSTENbCTBAX MOMYYEHHUS PAOOTHUKOM MHUKPOIIOBPEKIECHUS
(MHUKpOTpaBMBbl).

24. Tlpu mnonyyeHMH HHGOPMALKUKU O MHUKPOIOBPESKIACHUH (MHUKpPOTpaBMe) paOOTHHKA

YIOJHOMOYEHHOMY JIMIy PEKOMEHAYETCSI pacCMOTPETh OOCTOSTENbCTBA M MPUYMHBI, IPUBEALINE K
€e BO3HMKHOBEHHUIO, B CpPOK 10 3 KajeHAapHbIX naHeid. Ilpu BO3HUKHOBEHMH OOCTOSITEIBCTB,
OOBEKTHBHO MPEIATCTBYIONIMX 3aBEPIICHUIO B YKa3aHHBIH CPOK PAaCCMOTPEHHS OOCTOSTEIBCTB H
IPUYMH, IPUBEIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKACHUS (MUKPOTPAaBMbI) paOOTHHKA, B TOM YHCIIE
[0 MPUYMHE OTCYTCTBHUS OOBSCHEHHS NOCTPAIaBIIETO pabOTHHKA, PEKOMEHIYETCS MPOJUINTh CPOK
paccMOTpeHHsT OOCTOSATENLCTB M NPUYMH, MPUBEIIIMX K BO3HUKHOBEHUIO MMKPOIIOBPEKIECHUS
(MHKpOTpaBMBI) pabOTHUKA, HO HE O0JIee 4eM Ha 2 KaJleHIapHbIX JTHS.
[Ipu paccMOTpeHHH OOCTOATENBCTB U MPUYHMH, MPUBEIIINX K BOZHUKHOBEHUIO MUKPOIOBPEXKICHHS
(MHKpOTpaBMbI) pabOTHHKA, YIOJIHOMOYEHHOMY JIHMIY II€JIECOO0Pa3HO 3allpOCUTh OOBSICHEHHE
MOCTpaJaBIIero paboTHUKA 00 YyKa3aHHBIX OOCTOSTENbCTBAX, JIOOBIM JOCTYIHBIM CIOCOOOM,
onpejeNeHHbIM paboTojaTesnieM, a TakkKe MPOBECTH OCMOTp MecTta mpoucuiectsus. [lpu
HEOOXOJUMOCTH K PACCMOTPEHUIO OOCTOSTENBCTB M MPHUYUH, NPUBEIIINX K BO3HUKHOBEHHIO
MUKPOMOBPEXIEHUN (MUKPOTpaBM) paOOTHHKA, MPUBJIEKAETCS OMOBELIAEMOE JIMIIO, PYKOBOJIUTEIND
CTPYKTYPHOTO MOJIpa3/ieJeHNUs, IPOBOAUTCS OMPOC OUEBU/ILIEB.

2.5. PaboTHUK MMeeT MpaBo Ha JIMYHOE YYaCTHE WM YY9acTHE Yepe3 CBOUX MPEICTaBUTEICH B
pPaccMOTPEHUH MIPUYHMH U 00CTOSITENBCTB COOBITUH, MPUBEIIINX K BO3HUKHOBEHUIO
PaGoronarento pekoMeHIyeTcsi MpUBJIEKaTh MOCTpaJaBIIEro pabOTHUKA JMYHO WM 4Yepe3 CBOMX
IpeJCTaBUTENIeH, BKIJIIOYas IMpeJICTaBUTENed BBIOOPHOIO OpraHa MEpBUYHONH MPOQCOI3HOM
OpTraHu3allif, K pPacCMOTPEHHUIO OOCTOATENBCTB W MPHYUH, TPHBEIIINX K BO3HUKHOBEHHUIO
MHUKPOIOBPEXJICHUsSI (MUKPOTPAaBMBbI), a TaKXe O3HAKOMHUTb €ro ¢ pe3yjbTaTaMH YKa3aHHOTO
paccMOTpEHHSL.

2.6. YIIOTHOMOYEHHOMY JIAITY TIO pe3yJibTaTaM JCHCTBHUH, IPOBEIECHHBIX CIEAYET COCTABIAThH
Crpasky.

2.7. YTIOJIHOMOYEHHOMY JIMIly pPEKOMEHJyeTcsi olecrneunBarh peructpanuio B KypHane
COOTBETCTBYIOIIUX CBEJEHHUI, a TakKe C y4acTHEM DPYKOBOJUTENSI CTPYKTYPHOTO IMOApa3eNeHUs
MOCTPAJaBIIEro paboTHUKA (OPMHUPOBAHHUE MEPONPHUATUN MO YCTPAHEHUIO MPUYMH, MPUBEIIINX K
BO3HUKHOBEHHIO MUKPOTIOBPEKIEHUN (MUKPOTPABM).

[Ipu moAroToBKe MepeyHsi COOTBETCTBYIOIUX MEPOIPUATHI PEKOMEHTYETCSl YUUTHIBATh:

- OOCTOSITENECTBA TIOJMYYCHHST MHUKPOIIOBPEXKIEHHS (MHUKPOTPABMBI), BKIIOUYAs HCIOIb3yEeMbIC
00OpyJOBaHUE, WHCTPYMEHTBI, MaTepuaibl M ChbIpbE, NpUEMBbl pabOTHI, YCIOBHS TpyAa, M
BO3MOYKHOCTh MX BOCIIPOHM3BEICHUS B CXOKUX CHUTYalSAX MM Ha IPYTHX pabovnX MecTax;

- OpraHM3alMOHHBIC HEJJOCTATKH B ()YHKIIMOHUPOBAHUH CUCTEMBI YIIPABICHUS OXPaHOH TPYy/a;

- (huznYecKoe COCTOSIHUE paOOTHHKA B MOMEHT MOJYYECHHUSI MUKPOTIOBPEXKACHHUS (MUKPOTPABMBI);

- MEpBbI 110 KOHTPOJIIO;

- MEXaHHU3Mbl OIEHKH 3((EKTUBHOCTH MEp MO KOHTPOJIIO U PEANU3aluu MPO(UITAKTUYECKIX
MEPOIPUSITHI.
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